
 

 

 

Job Description:  

Deputy Fire Chief (FLSA Exempt)     Updated: January 8, 2026 

  

Position Overview 

The Deputy Fire Chief plays a critical role within the West Suburban Fire District, 

serving as a key leader and second-in-command to the Fire Chief. This position 

involves significant responsibility for overseeing daily operations, managing personnel, 

and ensuring the effective delivery of fire prevention, suppression, and emergency 

response services. The Deputy Fire Chief must demonstrate strong leadership skills, 

extensive knowledge of firefighting practices, and a commitment to community safety.  

 

Reports to the Fire Chief. 

 

Key Areas of Responsibility  

Leadership and Management  

 - Assist the Fire Chief in developing strategic plans, policies, and procedures to  

 enhance the efficiency and effectiveness of the fire department.  

 - Supervise and direct the activities of fire department personnel, ensuring   

 adherence to established standards and protocols.  

 - Act as Fire Chief in their absence, making critical decisions and maintaining  

 departmental operations without interruption.  

 



 

 

 Operational Oversight  

 - Oversee daily operations of fire stations, ensuring readiness and    

 responsiveness to emergency incidents.  

 - Coordinate and manage emergency response efforts, including fire   

 suppression, hazardous material incidents, and rescue operations.  

 - Evaluate and improve the effectiveness of firefighting techniques and   

 department protocols through regular training and drills.  

 

Personnel Development  

 - Lead and mentor subordinate officers, fostering a culture of professionalism and 

 continuous improvement.  

 - Conduct performance evaluations and provide feedback to staff, identifying  

 areas for development and recognizing excellence.  

 - Oversee the implementation of training programs to ensure that all personnel  

 maintain high levels of competency, safety, and readiness.  

 

Community Engagement   

 - Promote fire safety and prevention education within the community, organizing  

 outreach programs and public demonstrations.  

 - Collaborate with local organizations and government agencies to enhance  

 community resilience and preparedness for emergencies.  

 - Respond to public inquiries and concerns, acting as a liaison between the fire  

 department and the community.  



 

 

 - Ensure that the department is investigating fires and provides a mitigation  

 strategy that aligns with the causes of fires.  

Administrative Duties  

 - Prepare and manage budgets, ensuring the efficient allocation of resources and 

 adherence to financial guidelines.  

 - Compile and analyze reports on departmental activities, incident responses,  

 and training outcomes, providing insights to the Fire Chief.  

 - Ensure compliance with local, state, and federal regulations governing fire  

 safety and emergency response.  

Education and Experience Requirements 

A robust combination of education and experience is crucial. The Deputy Chief should 

possess a strong educational background and substantial work experience to excel in 

this role. 

 - Bachelor’s degree in Fire Science, Public Administration, or a related field is  

 required; a master’s degree or higher is preferred. 

 - Relevant certifications, such as Fire Officer 1, Blue Card Incident Commander,  

 Firefighter 1 & 2 Emergency Medical Technician (EMT) or Emergency Medical  

 Responder (EMR), and Hazardous Materials Operations, must be possessed. 

 - A commitment to ongoing education and professional development. 

 - Minimum of 5 years of progressively responsible experience in firefighting and  

 emergency services, with at least 3 years in a supervisory or managerial role. 

 - Demonstrated leadership abilities and experience managing teams or projects. 

 - A track record of successfully navigating complex challenges and implementing  

 effective solutions. 



 

 

The Deputy Chief shall be able to leverage their educational background and practical 

experience to contribute meaningfully to the team and drive the WSFD organizational 

goals. The WSFD Fire Board believes that a blend of theoretical knowledge and hands-

on experience is essential to succeed and thrive in this role. 

 

SKILLS AND ABILITIES  

 - Strong leadership and decision-making capabilities.  

 - Excellent communication and interpersonal skills.  

 - Ability to work under pressure and handle complex, high-stakes situations.  

 - Proficient in emergency management.  

 - Proven ability to use different software and technologies.  

 - The West Suburban Fire District is a people first organization, our members and 

 the public we serve deserve our best, every time.  

 

WORKING CONDITIONS  

 - The Deputy Fire Chief may be required to work irregular hours, including nights, 

 weekends, and holidays, and must be on-call for emergency situations.  

 - Physical demands include the ability to perform tasks in hazardous conditions  

 and environments.  

 - A Deputy Chief shall be able to meet the physical demands of the Firefighter  

 Position, without exception. 

This position offers a unique opportunity for a dedicated individual to lead and inspire a 

team committed to protecting the community.  


